SHORE ROAD CHECKLIST
· Prepare Application 
· Fill out Consent (Schedule “C”) of neighbour(s) #1 and have it signed by neighbour(s) 1
· Fill out Consent (Schedule “C”) of neighbour(s) #2 and have it signed by neighbour(s) 2
· Prepare Sketch and have it signed by neighbour(s) #1 and by neighbour(s) #2
· Submit application including
· (Schedule “B”) 
· both copies of Schedule “C” to Municipality
· Sketch
· $200.00 fee to Municipality
· Wait for Council to give tentative approval of purchase (view agendas online)
· Receive letter from Municipality with Resolution of Council giving tentative approval
· Sign acknowledgment to pay fees
· Call surveyor to prepare Preliminary Reference Plan
· [bookmark: _GoBack]Receive Preliminary Reference Plan from Surveyor
· Get both neighbours to sign their boundary on the Preliminary Reference Plan
· Send Municipality the following:
· Preliminary Reference Plan signed by both neighbours
· Surveyor’s Report
· Acknowledgement to pay fees
· Deed to property
· $1,000 deposit to Municipality (for legal fees and advertising)
· Wait for Council to give final approval Preliminary Reference Plan
· Advise Surveyor to register Reference Plan
· Receive 8 copies of registered Reference Plan from Surveyor
· Send 7 copies of registered Reference Plan to Municipality
· Notice to pass by-law will be advertised in newspaper for 4 weeks and posted near property for one full month (prior to date by-law is scheduled to be passed)
· Watch for By-Law on agenda of Council meeting
· By-Law passed 
· Wait for By-Law to be circulated to Bell Canada and Hydro One (if required)
· Lawyer registers by-law on title
· Receive letter from Lorne Plater’s office enclosing accounting and requesting applicants to sign deed, have ID verified and provide balance of monies owing (or lawyer will phone and advise to attend at his office to sign documentation and provide funds)
· Receive registered Transfer of closed shore road allowance. 
